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APPLICATION INSTRUCTIONS - PUBLIC CALL FOR UP SCHOLARSHIP FUND 2024/2025 

 
On the KC UP website: https://kariernicenter.upr.en/ click on the marked or click on the following link: https://kariernicenter.upr.si/portal. 

 

https://kariernicenter.upr.en/
https://kariernicenter.upr.si/portal


The SIGN UP/ REGISTRATION field opens: 

• if you are already enrolled at UP, you received an e-mail in November 2020 from kariernicenter@upr.si for user activation to your's upr mail address. If you need help, you 
can write to us or call the contacts listed below. 

• If you are not yet enrolled at UP, create a new user by entering your email address, first name, last name and the password by your choice. You will receive an account 
activation message to your mail in a short time. After confirming and accepting the Privacy statement and special conditions, you will be able to enter the Splet-išče KC UP 
portal. 

 

mailto:kariernicenter@upr.si


After successful SIGN UP/ REGISTRATION, click on the UP Scholarship Fund - Students tab, where you will find instructions and an e-Application. 



COMPLETION AND SUBMISSION OF THE APPLICATION: Click on the 

(CV and cover letter)! 

button and enter all necessary information. Pay attention to the mandatory attachments New e-application 



COMPLETION AND SUBMISSION OF THE APPLICATION: After completing all mandatory fields and agreeing with the stated contents, it is necessary to upload mandatory files (CV 
and motivation letter) and attach additional evidence (evidence of knowledge of foreign languages, extracurricular activities and international experience, etc.). Supported file 
formats are: pdf, jpg, word (dox and docx) and png. Enter the name of the certificate in the blank field (eg CV, certificate of voluntary work, certificate of international mathematics 

competition, participation in ... project ...). Click on the or button (if you added evidence later). 

 

Save changes Add 



SUBMISSION OF THE APPLICATION: The application need to be submitted by clicking on the 

kariernicenter@upr.si. 

button. Then PRINT, SIGN and SEND the scanned e-form to the e-mail address: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If you need help, you can call the UP Career Center: 05/61 17 636 (Iris) or 05/61 17 560 (Vesna)! 

Submit 

mailto:kariernicenter@upr.si

